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INDRODUCTION OF THE 

ORGANIZATION

NAME -:M/S AVINASH ASSOCIATES
CHARTERED ACCOUNTANT

ADDRESS -: VIKASNAGAR ,DEHU-ROAD ,
KIWALE , PUNE.
MAHARASHTRA,412101.

CONTACT NO - : 770925663

EMAIL ID -: caavinash2007@gamil.com



FIRM DETAILS
NAME        -:M/S AVINASH ASSOCIATES

CHARTERED ACCOUNTANT

ADDRESS -: VIKASNAGAR ,DEHU-ROAD ,
KIWALE , PUNE.
MAHARASHTRA,412101.

ESTABLISHMENT -: 2016

CONTACT NO - : 770925663



AREA OF INTERNSHIP

CORE AREA -: BANKING & FINANCE

SPECIAL AREA -: ACCOUNTING



ALLOCATION OF 60 HOURS

STRAT DATE -:1 March 2024

WORKING HOURS -:60

END DATE -:31st March 2024



LIST OF THE OFFICERS AND THE 

STAFF MEMBERS
MOBILE NODESIGNATIONNAME OF OFFICER/STAFF SR.N

O

9766753287OwnerCA .Mr. Avinash Suresh Gaikwad1

8983612558HR ManagerMiss. Mona  Avinash Gaikwad2

9970786689Sr. Account 
Executive

Mr. Ganesh  Ingale3

976364317Trainee in Account 
& Finance

Mr.Sandeep Phasge4

7385805060TraineeMiss.Rubina Shaikh5

9359441240TraineeMr. Riyaz Shaikh6 



LIST OF CONTENT LEARN

 Tally ERP 9

Excel work

GST Concepts

Paper Feeling Work

Account Types

 Balance sheet Work



WORK PROFILE

Work profile assigned during  the
Internship program

• All Accounting

• Payment Entry

• Receipt Entry

• Sales Bills Accounting

• Purchase Bills Accounting



PRE ACQUIRED SOFT SKILLS

Soft skills are acquired before joining internship this may be 
Helpful for internship program .

 Social etiquettes & manners
 Mobile manners
 Effective communication
 Listening skills
 Reporting skills
 Group discussion skills
 Official communications
 interview skills etc…….
 Client discussion  etc…….
With these skills computer  skills are possessed.



ACTUAL WORK PERFORMED

Bank accounting in tally software

Sales bills  accounting in tally software

Purchase bills accounting in tally software

Ledger creation in tally 

Sales bill working in Excel sheet 

Purchase bills working in Excel sheet

Client data update in worksheet

Client collate documents and information



LIST OF SKILLS  LEARNT
LEDGER CREATION IN TALLY
BANK ENTRY IN TALLY
SALES BILL ENTRY IN TALLY
PURCHASE BILL ENTRY IN TALLY
EXCEL WORKING
GST DOCUMENT  PERPRETION
TALLY ERP OPERATING



PRIMARY DISCUSSION WITH ANY

OFFICER/AUTHORITY OF

ORGANISATION

Area Of  Work

Job Description

Duration

Timing

Nature of  Work

Job Profile Etc.



OBJECTIVE OF THE INTERNSHIP PROGRAM

To receive valuable work experience.

To explore career path.

To learn various skills that required to corporate

To make place in job market .

To earn credits as per the university guideline

To understand the responsibility, accountability



SKILL THAT IS PLANNING TO ACQUIRE DURING                     

INTERNSHIP PROGRAMME

List of  the skills that is planning to acquire during internship.

Regulation / punctuality of  me soft skills

Inclination to learn new things

Abiuty to put theory into practice

Abiuty to take initiative for problem solving.



PRIMARY DISCUSSION WITH ANY

OFFICER/ AUTHORITY OF 

ORGANISATION

Area of  work
Job description
Duration
Timing
Nature of  work
Job profile etc…. 



PROBLEMS FACED WHILE PERFORMING 

THE ASSIGNED TASK

• Unknown about the concept
• Computer operating
• Computer typing
• Spelling mistake
• Communication
• Calculation 
• Excel working



LIST OF CONTENT  LEARNT

LEDGER CREATION IN TALLY
BANK ENTRY IN TALLY
SALES BILL ENTRY IN TALLY
PURCHASE BILL ENTRY IN TALLY
EXCEL WORKING
GST DOCUMENT  PERPRETION
TALLY ERP OPERATING



PROPOSED OUTCOME OF THE 

INTERNSHIP PROGRAM

The internship program me will  provide valuable

Work experience.

It will help to explore a career path and

Develop and refine skills that will

Eventually give an edge in the 

Job market.   



First page of  Tally



Payment Entry in Tally



Receipt Entry in Tally 



Journal Entry in Tally



Sales Bill Entery



Purchase Bill Entry



Excel Working






















